
ONS and ASC Covid-19 Exposure Guidelines: 
 
Covid-19 Symptoms 
 
Staff should not come to work if they have either a cough or a fever. 
They should also not come into the office if they have 2 or more of the following symptoms: 
chills, diarrhea, runny nose, sore throat, lack of taste, headache, muscle aches. 
 
Note:  Managers will screen all staff at the start of each employee’s day. 

Mask wearing is required for all staff. 
 
Staff exposure 
 
If an employee has been exposed of believes they may have been exposed to Covid-19, they must notify 
their direct supervisor and HR immediately.  
 
Staff who test positive for COVID-19 are to remain out of work for 14 days from the testing date or from 
the last day from having a fever or cough. 
 
If a staff’s family or household member tests positive, staff must remain out of the office for 14 days 
from the date of the household member’s positive test.  If the staff member develops a cough or fever, 
or 2 or more of the other Covid-19 symptoms during that period, they must remain out of work until 
either they have received a negative test or they are symptom free for 14 days. 
 
Exposure response 
 
If a staff member is tested positive, the employee and manager should determine what other staff 
members may have been in close contact (less than 6 feet) during the time the employee was last in the 
office and they too should be notified. If patients were believed to have been exposed, they should be 
notified. 
 
Patient exposure 
 
If a patient calls to say they have tested positive for COVID-19 and were recently in the office, any 
individuals who may have been in contact with that patient should be notified. If staff members are 
symptom free, they may continue working contingent upon the results of daily screenings. 
 
Record keeping 
 
A log of all staff who are suspected of having had COVID-19 exposure or who have tested positive for 
COVID-19 must be kept by HR. 
 


