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Policy:  
 
HIPAA Security Standards ensure the protection of confidentiality and integrity of individually 
identifiable health information - past, present and future.  
 
Requiring employees to sign a confidentiality agreement is an important safeguard for 
protecting health information and may be important when enforcing a sanction policy. A 
sanction policy is in place so that workforce members understand the consequences of 
failing to comply with security policies and procedures.  
 
Procedures: 
 
Upon hire, all new staff are required to sign a Confidentiality & Non-Disclosure Agreement 
(attached) which is kept in their personnel file. 
 
Temporary employees and students/interns also sign a confidentiality agreement which is 
filed in the HR Director's office. 
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CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT 
 

This Confidentiality and Non-Disclosure Agreement (“Agreement”) is made by and between 
Orthopaedic & Neurosurgery Specialists, P.C., a Connecticut professional corporation located at 6 
Greenwich Office Park in Greenwich, Connecticut (“ONS”) and the individual named on the 
signature page hereof (referred to as “me” or “I”), who are sometimes referred to herein individually 
as a “party” or together as the “parties.”   
 
NOW, THEREFORE, in consideration of my employment with ONS and my access to ONS’s 
Confidential Information (defined below), and for other good and valuable consideration, the receipt 
and sufficiency of which I hereby acknowledge, I agree as follows: 
 

1. Definition of Confidential Information: “Confidential Information” shall mean all private, 
confidential, trade secret and other proprietary information disclosed to me by ONS or its 
patients, agents or employees in any manner, whether orally, visually or in tangible form 
(including, without limitation, documents, devices, computer readable media, and electronic 
data) and all copies thereof, whether created by ONS, its agents, employees, or patients.  This 
information may include, without limitation, medical and financial information of patients and 
confidential business operations information.  Confidential Information shall also include any 
other information that ONS desires to protect and keep confidential.  By way of example, but 
not limitation, patient information includes all information relating to an individual patient’s 
care, including all medical records, patient identifiable data, family medical history, payment 
history, insurance coverage information, and all other “Protected Health Information” as said 
term is defined under the Health Insurance Portability and Accountability Act of 1996, as 
amended (“HIPAA”) and its implementing regulations.  By way of example, but not 
limitation, business operations information includes, but is not limited to, the following: 
information verbally disclosed, as well as written, reports, memoranda, statistics, forms, notes, 
records, financial information of ONS, information about ONS’s financial condition, patient 
or customer lists, pricing information, vendor information, business methods and processes, 
manuals, policies and procedures, legal documents or any other matter relating to ONS’s 
business. 

2. Confidentiality: I realize that my Work with ONS has created and continues to create a 
relationship of high trust and confidence with respect to the Confidential Information  that I 
have learned or developed, or will learn or develop, during my employment with ONS.  I 
agree that I shall not disclose Confidential Information to any person who is not an employee, 
director, officer, or advisor of ONS, other than as necessary and approved in connection with 
my employment duties.  I further agree to share Confidential Information only with those 
ONS employees, directors, officers, or advisors who are permitted to receive said Confidential 
Information.  I agree not to reproduce or copy by any means Confidential Information without 
ONS’s prior consent.  Upon written demand by ONS at any time, I shall return promptly to 
ONS all tangible materials that disclose, summarize, analyze or embody Confidential 
Information, including without limitation electronic files and media (collectively 
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“Confidential Materials”). Upon the termination of my employment, I agree to promptly 
return all Confidential Materials and copies thereof to ONS within three (3) business days 
after such termination.  I agree that the confidentiality obligations set forth herein shall remain 
in effect for the duration of my employment with ONS and for five (5) years after my 
employment with ONS terminates, provided however my confidentiality obligations with 
regard to “trade secrets,” as said term is defined under the Connecticut Uniform Trade Secrets 
Act (C.G.S. § 35-50 et seq.), shall continue indefinitely. 

3. Penalty for Non-Compliance; Injunctive Relief: I acknowledge and agree that it will be 
impossible to measure the damages that would be suffered by ONS if I breach or threaten to 
breach this Agreement and that in the event of such breach or threatened breach, or if I assist 
others in breaching similar agreements, ONS will not have an adequate remedy at law.  
Therefore, ONS shall be entitled to obtain specific performance of my obligations hereunder 
and immediate injunctive relief without the necessity of posting a bond, cash or any other 
security, in addition to any other rights, remedies, and damages to which ONS is entitled.  I 
shall be liable for reasonable attorney’s fees and costs incurred by ONS in connection with the 
enforcement of this Agreement.  If I breach this Agreement while employed by ONS, I 
understand that such breach may be grounds for disciplinary action, up to and including 
termination of my employment. 

4. Affirmation of Reasonableness:  I acknowledge and agree that each and every provision of 
this Agreement is reasonable and necessary to preserve ONS’s goodwill and protect its 
legitimate business interests, its employees, and its shareholders, that I am as likely to benefit 
from said provisions in agreements signed by other employees as to be affected by them, that 
this Agreement is not an undue burden on me, it will not prevent me from earning a livelihood 
in my chosen business, and that this Agreement is not an undue restraint on trade, or any of 
the public interests which may be involved in this matter.  I further acknowledge and agree 
that this Agreement is reasonable in scope, time and geography.  

5. Construction By Court:  If any provision of this Agreement is held by a court of competent 
jurisdiction to be unenforceable due to an excessive time period, geographic area or restricted 
activity, such provision shall be reformed to comply with such time period, geographic area or 
restricted activity that would be held and/or is enforceable to the maximum extent permitted 
by law.      

6. Miscellaneous:  

a. Entire Agreement: This Agreement represents the entire agreement between the parties 
hereto with respect to the subject matter hereof, and supersedes all prior or 
contemporaneous oral or written negotiations, understandings and agreements on such 
subjects between the parties.  I acknowledge and agree that this Agreement does not 
constitute a contract, promise, or guarantee as to the terms and conditions of my 
employment or the duration of my employment, and that I remain an “at will” 
employee. 
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b. Required Disclosures: In the event that I am ordered to disclose ONS’s Confidential 
Information pursuant to a judicial or governmental request, requirement or order, or 
legal counsel opines that I am required to disclose Confidential Information, I agree I 
will promptly notify ONS at the address first set forth above, and take reasonable steps 
to assist ONS in contesting such request, requirement or order or otherwise protecting 
ONS’s rights. 

c. Modifications; Changes: Any modifications of or changes to this Agreement shall be 
in writing and signed by all parties. 

d. Governing Law; Venue: This Agreement shall be construed in accordance with the 
laws of the State of Connecticut without giving effect to its conflict of law provisions.  
The parties agree that any dispute arising under this Agreement shall be submitted to 
the exclusive jurisdiction and venue of the state or federal courts located in Fairfield 
County, Connecticut.       

e. No Waiver: No delay on the part of any party in the exercise of any right or remedy 
shall operate as a waiver thereof, and no single or partial exercise by any party of any 
right or remedy shall preclude other or further exercise thereof or the exercise of any 
other right or remedy. Further, no failure on the part of ONS to seek to enforce similar 
agreements shall constitute a waiver of its rights under this Agreement. 

f. Successors and Assigns - Binding Effect: This Agreement shall not be assignable by 
me. The rights and obligations of the parties under this Agreement shall be binding 
upon and shall inure to the benefit of ONS, and its successors and assigns. 

g. Section Headings:  The section headings are solely for convenience of reference and 
do not affect the meaning of this Agreement 

 
[SIGNATURE PAGE TO FOLLOW] 
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CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT 

SIGNATURE PAGE 
 
 
I have read this Confidentiality Agreement and understand its contents.  I understand that a violation 
of this Confidentiality Agreement may result in corrective action, up to and including termination of 
my employment and/or litigation to enforce the terms of this Agreement. 
 
IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first written 
below.    
 
ACKNOWLEDGED AND AGREED: 
 
 
________________________________________   ___/___/___ 
  Signature                 Date  
  
________________________________________  

Employee Name 
 
 
 
 
 


	HIPAA Security Standards ensure the protection of confidentiality and integrity of individually identifiable health information - past, present and future.
	Requiring employees to sign a confidentiality agreement is an important safeguard for protecting health information and may be important when enforcing a sanction policy. A sanction policy is in place so that workforce members understand the consequen...
	Procedures:
	Upon hire, all new staff are required to sign a Confidentiality & Non-Disclosure Agreement (attached) which is kept in their personnel file.
	Temporary employees and students/interns also sign a confidentiality agreement which is filed in the HR Director's office.

